Query letter
[Date]
Dear [Agent / Editor name],

The hook (1 short paragraph)
One or two sentences that capture what your book is and why it’s irresistible. Lead with the premise and the stakes, not your biography.
Mini-synopsis (1 paragraph)
Introduce your protagonist, the central conflict, and what’s at stake. Hint at the ending without spelling it out. Name the genre, title, word count and comparable titles (“[Title] is a 90,000-word literary thriller that will appeal to readers of X and Y”).
About you (2–4 sentences)
Relevant writing credits, expertise behind the book, and anything that makes you the right person to have written it. Keep it brief and honest.
Close
Thank them, mention that the manuscript is complete and available on request, and sign off professionally.

Checklist before you send
•  Addressed to a real person, spelled correctly.
•  One page only.
•  Title, genre, word count and two comp titles included.
•  Followed the agent’s exact submission guidelines.
•  Proofread — no typos in the first thing they read.
